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Completing a Study Signoft

This workflow can be used by Pls, Chairs, Business Admins, etc. to signoff for a study
submission.
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Log-in to iRIS.

Navigate to the Study Tasks section.

This will show you outstanding tasks. Here is your signature task:

(ou are working under someone else’s account. )
Workspaces [ Study

Featured Study Operations

Create a New Study

Start a Submission Form for one of My Studies
View the Current Approvals for one of My Studies
View the Submission History for one of My Studies

View and Manage My Studies

By the Numbers

Subrmissions Forms Pending  Pending My High
in Process Submissien Respanse > 1

4 2 0
I ——

All Tasks

Study Tasks

Study Tasks Outstanding Completed

Task List
Review Board: [

Filter By

' Studies Submission Status - In Progress
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Click on the pencil icon to open the application.

You can review any part of it by clicking on appropriate document. Note you also can print
a PDF to review at your leisure:

1 result(s) found...

Date Received

L ' ) 12/16/2022 10:04:14 AM
Submission Routing Signoff EST

1 result(s) found...
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Click approve.

When you are ready to approved, simply complete the certification section and click the
Approve button and then the Save Signoff button. You also can add comments by clicking
on that button:

PO AR i had Al B A

itional Review Board approved the study without a need to obtain wnitten consent from subjects.

Harish Lavu as Principal Investigator @ O Comments:
Do you Approve or Deny this submission? Approve Deny -
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STEP 5

Click on Save Signoff.

We do not advise clicking Deny, as it sends study back to your account in DRAFT, which
makes it more complicated to re-submit. If you are not ready to approve, please request
that submitter retract the application, make appropriate changes and then re-submit for
your approval signature.

— Click here to add commentis.

Save Signoff
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