
Adding Jefferson Personnel to a Study (formerly OHR-12B)
1. Navigate to the iRIS Homepage
2. Click on Start a Submission Form for one of My Studies

3. Select the study you want to add personnel to.

4. Locate the Adding/Removing Study Personnel Form

https://jefferson-test.imedris.net/30728089/Application_Main.jsp?s=1663959882672


5. Click on Start a New Submission.

6. Indicate the IRB that has oversight of the study.



7. Click on Setup Key Study Personnel Request

8. Enter the last name of the the study personnel you wish to add.

9. Click on Find User/Search Directory



10. You can view if CITI training in complete for this staff member by clicking the icon under Training.

It is recommended that you do not submit a personnel addition until after the staff member has completed CITI training. If the training is not complete, the 
application will be returned to you requesting modifications.

11. Click on Add to Personnel icon to add the staff member.



12. Assign a Role for the study team member.

13. Decide if this staff member should be a reminder contact.



14. Click Save.   

15. If you have no more staff members to add, click Close Setup of Study Personnel



16. You may also view training from this screen.

17. Click on Save and Continue to Next Section



18. Answer both COI questions in section 2.1.

19. Click on Save and Continue to Next Section

20. Click on Notify PI to Signoff

Note: If you are the PI, this will route you to the signoff page. The form will not be submitted to the IRB until the PI has completed signoff.

This Workflow was created with Tango.

https://app.tango.us/app/workflow/9e8c1b34-34d2-453a-a410-ec358c69d89b?utm_source=magicCopy&utm_medium=magicCopy&utm_campaign=workflow%20export%20links
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