Electronic Signatures in iRIS

Step 1: After completing a new application, Section 4.0 will ask for signatures.

Account: Geneva Gerwitz
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You can use the following aptions to obtain required signatures for this application;

1. From the list cf personnel shown in the follewing section(s) and selected by you in section 3 of this apglication, check off the responsible
signatories who will sign the apglication prior to its being accepted for IRB review.

Note that this is a hard stop. If you assion signateries cn this page, the applicaion will not proceed to IRE review without these
signatures.
1. If you know that some or all of your signataries are currertly unabl to sign the application, and you would like to submR the application now,

do not designate them as signator

on this page.
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! For the second aption, there are three ways you can obtain signatures:
1. Use the routing function In IRIS to obtain clectronic signaturas Made with Tango.us

Step 2: Click Save and Continue to Next Section
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Step 3: Click Signoff and Submit.

[ Signoff and Submit l
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Step 4: Select all personnel who will need to complete a signoff on the application.
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Select the Key Personnel for Submission Routing and Signoff:

=
SV Geneva Gerwitz Principal Investigator
SV Geneva Gervitz Study Author

Select Additional Personnel for Submission Routing and Signoff: Acd Actilonal Persareel 1 the Routing List

No additional personnel have been added to the signoff routing list.

Made with Tango.us

Step 5: If you need to add additional personnel, you can do so at this time by clicking Add Additional Personnel to the Routing List.
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Step 6: Add Additional Personnel and click Save when finished.

Last Name: First Name:

by Department: | All Departments v

No resuits found.

The Additional Personnel will to be added to the signoff routing list upon clicking the "Save - Add to Routing List” button

No additional personnel have been added to the signoff routing list.
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Step 7: If you are satisfied with the routing list, click Save.



Save - Signoff Routing List
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Step 8: Verify the list by checking Yes and clicking Save.

Setup for Submission Routing and Signoff x|

@ This screen is for reviewing the signoff routing list. You must answer "Yes” or “No” to the finalization of the Once the "Yes™ selection is
made the button "Save - Start Signoff Routing” becomes enabled to be clicked. Clicking the "Save - Start Signoff Routing” will start the routing list
and then the submission board review(s). Clicking the "Go back to Make Changes" will place you back to editing the routing list. Clicking the "Cancel '
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Geneva Gerwitz Study Author
Please verify the list above represents the finalized Personnel for review and signoff? ® Yes (O No
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