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iRIS: Application Home 16 Steps

STEP 1

Navigate to the All Studies section of the homepage.
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STEP 2

Click on Forms.

STEP 3

Start a new Amendment to Research Protocol form��
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STEP 4

The jrst page ,ust has informationx click on Save and Continue to Ne5t 
Section.

STEP (

Click on Change of Principal Investigator )PI6 to indicate the Amendment
 contains a PI Change.
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STEP M

Attach the 7aster Application
Note: The master application will not be immediately change to rePect the IH change. 
,oweverx it will update the ne5t time you create a new version.

STEP b

Add a New Consent forms with new PI identijed )if applica8le6.
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STEP y

Include an9 documents where the new PI will need to 8e identijed. 
This may include protocolsx Pyersx contact cardsx etc.

STEP 0

Click on Save and Continue to Ne5t Section.
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STEP 1K

Click on Setup qe9 Stud9 Personnel ReLuest.

STEP 11

Indicate the New Principal Investigator.
Ilease do not add any other research personnel in this area unless the IH is remaining on 
the study as a Co7Hnvestigator.
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STEP 12

Click on Remove Personnel ist.

STEP 13

Remove the old Principal Investigator
Hf you notice there are additional personnel who should be removedx please submit a 
separate personnel change. This will allow the proper documentation and outcome letter 
to be issued.
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STEP 14

Click on Close Setup of Stud9 Personnel

STEP 1(

Click on Save and Continue to Ne5t Section
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STEP 1M

Click on Signoff and Su8mit

This submission should be routed to the new IH for signoff. Hf the new IH is from a different 
departmentx the department chair and business administrator of the new IH.
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